Application for Additional Funding: A Step by Step Guide
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Step 1: On the OMS, click the ‘Budget 24/25’ tab under Finance. (see circled above). This
tab should then expand.
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Step 2: Once the tab expands click on ‘Additional Budget Funds.’ (see circled above).
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Step 3: Your screen should now look like this. Click the green tab in the middle labelled
‘Submit Additional Budget Funds Request’
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Select Request Type

© Intemational Travel
© Hosting Intervarsity
© onCampus Activity

© Affiliation

© Equipment / Capital Equipment

@ Intervarsity Competition

© Domestic Travel

Step 4: Select your Request Type that applies and fill as required.



